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WH T O  EE  TO 
OW O T SGH!

SGH Status
• The oldest university of economics and business with over 

110 years (foudned in 1906) of history, renowned for tradition 
and reputation, currently a public university.

• ne of the most presti ious universities in oland and the 
leadin  university of economics and business accordin  to 
national ran in s. 

SGH a us
•  1 campus in arsaw city center 

( 1 metro line station  ole 
o otows ie)

• ain address   arsaw 
chool of conomics, al. 
iepodle o ci 16 , 0  
arsaw,  oland 

SGH St u tu  
• on faculty structure  all 

academic matters are 
mana ed accordin ly by 

nder raduate tudies ce 
and raduate tudies ce 
( ean s ce)

Stu ts  a u t  Sta
• ca. 000 full time  and  students, ca. 000 part time 

students, ca. 00 full time h  students, 000 post raduate 
and post diploma students, ca. 00 international de ree 
students, ca. 1000 of incomin  and out oin  e chan e 
students 

• ca. 00 faculty sta f 

Stu  S st  
•  cycle system of full time and part time studies  year 

achelor, year aster, year octoral studies  also 
post raduate and e ecutive studies, double and oint 
de ree pro rams 

u t  s

 

• pply to free mover students 
(see information our website  
https www.s h.waw.pl en fr 
eemovers) 

• one in case of e chan e 
students (apart from 
administrative fees) 

Before Arrival

a at   a  a
• ach academic year comprises of  semesters, each 1  wee s of classes   wee s of e am period.
• all semester  rientation ee  last wee  of eptember, classes  ctober anuary, e am period  

late anuary rst half of ebruary, e am re sits  nd half of ebruary
• prin  semester  rientation ee  mid ebruary, classes  late ebruary  mid une, e am period  

nd half of une, e am re sits  mid eptember
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G a  S st
•  uses .0 ( ail) .0 ( ery ood) 

radin  scale with .0 as a pass, .0 is a 
ood, avera e rade. Transcripts are issued 

in a month of the end of the re ta e period 
and contain T  radin  Table. 
Transcripts are sent to the partner schools 
in late arch early pril and in late 
uly early u ust in case of all and prin  

semester respectively.

S S st
• 1 T  credit point is e uivalent 

to 0 hours of wor load  10 
contact hours and 0 hours of 
individual wor . The ma ority of 
courses are worth  T

t at a  at
rasmus ode   0  ca. 00 incomin  students and 00 out oin  students 

participatin  in e chan e pro rammes per academic year, ca. 00 partner universities 
worldwide, various e chan e pro rams  rasmus  ( 1 1, 1 1), bilateral a reements,  

hare, ,  , wiss uropean obility ro ramme, overnmental e chan e 
pro rams, 11 ouble e ree ro rammes,  rasmus undus oint aster e ree 

ro rammes, olish erman cademic orum 

Exams
• ams are usually held at the end of the course or durin  e am session periods. ost 

e ams are written  several courses include roup pro ects and individual essays instead of 
formal written e ams.

• t is possible to ta e early e ams if overlaps between academic calendars occur or because 
of other une pected or usti ed reasons. 

• valuation methods for a course can be found in its syllabus available throu h the course 
browser on web

Before Arrival

arachute all, uildin   ( ain uildin )
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WHO WE E  
WH T WE O

T   S  O  SO
ein  part of  nternational enter, handles matters of incomin  e chan e students at . The 

o ce provides administrative support and assistance on non academic matters, which usually 
involve  
• information and counselin  about e chan e pro rammes at , 
• servin  as a main contact and rst information point for prospective, current and former incomin  

students, 
• coordination of the entire recruitment process for e chan e pro rammes (non de ree mobilities), 
• handlin  dormitory placement, 
• or ani ation of rientation ee , 
• assistance durin  course re istration. 
f you have any uestions about your e chan e studies at , do not hesitate to contact us 

W   
•  uildin  , oom 6 ( round loor),  ul. a owiec a , 0 1 arsaw, 

oland
• ail adress   arsaw chool of conomics, al. iepodle o ci 16 , 0  

arsaw, oland, hone     6  9  , mail  incomin s h.waw.pl

Notice!
all academic matters such as reco nition of your study plan abroad, transcripts, 

earnin  reements are mana ed by the nder raduate or raduate tudies 
ce relevant for your level of studies. The contact information of relevant tudies 
ce is provided below

• nder raduate tudies ce  s. atar yna moli s a
esponsible for  chan e pro rammes

phone    6  9  6, e mail  atar yna.smolins a s h.waw.pl
• raduate tudies ce  s. oni a osi s a

esponsible for  aster s e ree in n lish  nternational usiness, inance and 
ccountin  ( ractical ro le), ouble e ree students ncomin  e chan e 

students ( rasmus, , Transe onomi ).
phone    6  99 , e mail  moni a.rosins a s h.waw.pl

Before Arrival
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 SGH  E
nce you are accepted for e chan e pro ramme at , you will receive an automatic messa e with 

your lo on credentials to  T systems (such as sos eb, icroso t 6 ). rom then on you are 
re uired to set up your  email, which must be used for any further communication with . ou 
yourself are obli ed to become familiar with all the information sent to your  mailbo  by  
units. 
• etailed information about T systems at  can be found in  T  

https www.s h.waw.pl sites s h.waw.pl les 0 01 T uide for students.pdf as well as on 
the followin  webpa e  T services    o a wna andlowa w ars awie

Notice!
nce you have the  email, please use   email( student.s h.waw.pl) instead of 

private email service to contact us.

T  
f you have any T or account related uestions, please 

contact our T elpdes .

penin  time
onday  unday . 0 a.m.  . 0 p.m.

oom 1  ibrary buildin  (ul. a owiec a )

telephone    6  6 6
email  helpdes s h.waw.pl (from the university mailbo  in 
the s h.waw.pl domain)
email  wri s h.waw.pl (outside the s h.waw.pl domain)

HOW WE CO T CT 
 SGH

Before Arrival
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  C  S
nce a year around pril,  publishes its academic o fer on the irtual ean  ce for the ne t 

academic year. owever, as courses at  open on demand, the o fer is then narrowed down (this 
speci cally applies to elective courses) based on students  responses received durin  the rst course 
re istration sta e, so called references. ertain minimum number of re istered students is 
re uired to open a course at , and the references sta e serves to determine students  demand 
for particular courses. 
• reliminary course schedules are published  months a ter references, and list courses that open 

in a semester (a course is cancelled only in e ceptional cases). 
nder raduate schedules  https www.s h.waw.pl en classes schedules under raduate studies 
raduate schedules  https www.s h.waw.pl en classes schedules raduate studies 

This is the time when you should discuss your study plan with your coordinator and prepare before 
mobility earnin  reement . ou still will be able to chan e your earnin  reement a terwards, 
as there will be more (at least ) course re istration sta es. emember to nally re lect any future 
ad ustments in durin mobility part of the earnin  reement (so called  ceptional han es to 

earnin  reement). 

Important! 
efore course re istration ends (  rst wee s of classes) ma e sure that your nali ed earnin  

reement ( before mobility  and optionally durin mobility  parts) constitutes identical study 
plan as your nali ed course re istration submitted by you on web (a ter all course 
re istration sta es). 
f any discrepancies occur between the earnin  reement and web course re istration, the 
earnin  reement will not be accepted by  ean s ce, which ma es your e chan e 

semester at  invalid. 

E E O  
ST  L

Before Arrival

“Learning is the only thing the 
mind never exhausts, never fears, 

and never regrets.”
 Leonardo da in i
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https://dziekanat.sgh.waw.pl/
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 S   E
•  ana ement 
• nternational conomics 
• uantitative ethods in conomics and  nformation ystems 
• lobal usiness, inance and overnance 
•  ca. 1 0 elective courses in n lish 
• ourses in erman  olish erman cademic orum with ohannes utenber  niversity ain  

ST ES  E GL SH

Before Arrival

G  S   E
• nternational usiness 
• inance and ccountin  with   uali cation  restricted access for e chan e students 
• dvanced nalytics, i  ata  restricted  access for e chan e students 
• lobal usiness, inance and  overnance 
•    courses available for  e chan e students e cept  core courses 
•  e ecutive  pro rammes (   accredited)  not available for e chan e  students 
•  oint e ree ro rammes by rasmus  undus  uropean aster in aw in conomics, 

odels and ethods of uantitative conomics  not available for e chan e students 
•  ca. 100 elective courses in n lish

 o o  o   i  o e of e e er  of A Allia e  
e  ore ere a l e ivi a allia e
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C   
• y default, there are  sta es of course re istration 

for students on the web platform 
(https usosweb.s h.waw.pl ) 

• or dates, details, and instructions of course 
selection, please chec  the website of respective 

tudies ce ( emester eclarations)
nder raduate  

https://www.sgh.waw.pl/en/semester-
declarations-undergraduate-studies

raduate  
https://www.sgh.waw.pl/en/semester-
declarations-graduate-studies

Before Arrival

 W
•  minimum wor load  1 

T  per semester (this 
speci cally applies to 

ree mover students)  
recommended wor load  0 

T  per semester. ou can 
browse the courses on 

web.
• rasmus  1 1 students 

are re uired to re ister for 
at least 0 T . 

T  
• chan e students  not applicable 
• ree mover students

 citi ens  00 1 T  (courses in olish)
 citi ens  0 1 T  (courses in n lish or other forei n lan ua es) on  citi ens  6  

1 T  (courses in olish)
on  citi ens  0 1 T  (courses in n lish or other forei n lan ua es) 
ue date for the payment is around 6 wee s of the be innin  of the semester 

OT CE! 
tudents are free to choose courses from all ma ors on their study level. 
aster students cannot re ister for bachelor courses. achelor students can re ister for master courses 

only if they follow at least a year bachelor pro ramme at home university (proof and support letter 
from home coordinator re uired). uch re istration is possible in  via pplications  (email 
approval from  course instructor also re uired). The decision of applications is made by the dean s 
o ce.

CO SES 
REGISTRATION
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If You Are an EU/EEA Citizen
ou may enter oland with a valid passport national . 

There are no other formal re uirements for stays not e ceedin   months. owever, as your 
e chan e semester at  should last at least  months, once already in oland, you are obli ed to 
re ister your residence as an national and you can obtain a  number durin  the process of 
re isterin  address (place of residence when in oland  in olish  meldune ). The later para raph 
will e plain how to re ister your address.

LEG L O M T O  
O T E T  TO OL

Before Arrival

If You Are a ir ountr  ationa
( ot from the , wit erland, orway, celand , or iechtenstein)
you may enter oland based on a valid passport as well as one of the followin  documents  
• niform short stay chen en visa ( )
• olish lon stay national visa ( )  recommended option
• esidence permit or national lon stay visa both with annotation student  issued by member 

state other than oland  additional re istration re uired when in oland with host university 
assistance, if student s stay e ceeds month period

• olish residence permit

If You Are a o er of e i en e er it   I A  ro  t er EU/EEA 
e er tate

( cept for enmar  and reland who do not apply irective 016 01 , and thus are not sub ect 
to the provisions). 

ou need to complete the student mobility re istration process. lease chec  the appendi  for the 
process and re uired documents.
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e uire  o u ent
efer to the olish onsulate relevant for 

your place of residence for up to date 
visa re uirements that may vary 
dependin  on the purpose of travel, type 
of a visa issued by the particular 
consulate etc. 
The documents listed below are usually 
re uired for the visa application  
• pplication form
• alid passport
• iometric photo
• ealth insurance
• isa fee
• upportin  documents con rm the 

purpose of your stay such as for e. .  
etter of cceptance issued by 

• on rmin  of accommodation
• roof of possessin  su cient nancial 

funds to cover your stay in oland, 
which include costs of the return tic et

e  of I A
hort term chen en type visa  allows to stay in the chen en territory for up to 90 days in 1 0 

days period. ccordin  to the purpose of the travel  cate ory visa can be obtained in a form of  
in le entry visa, ouble entry visa and ultiple entry visa. 
• on term ational type visa (recommended option) is for stays lon er than 90 days and lastin  

up to 1 year durin  one or more visits within a half year period calculated from the date of rst 
entry. ts holder is entitled to travel around the chen en area for up to 90 days in a half year 
period.

Before Arrival

   S  
 L    S

olish e onsulate
https://secure.e-konsulat.gov.pl

olish orei ner s ce
https://udsc.gov.pl
online re istration forms (residence 
permits) https cud o iemcy. ov.pl

inistry of orei n fairs epublic of 
oland https www.ms . ov.pl

S C S  
INFORMATION

Important! 
tension of a visa  is only possible in 

e ceptional cases (such as emer ency 
medical needs) a ter enterin  oland. 
f you enter with the visa and decide to 

stay one more semester, you ll need to 
apply for Temporary esidence ermit, 
chec  the appendi  for details.
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a in i a  of e i en e 
• 0 places in twin rooms available for 

e chan e students in dormitory abin i
• riority have students from non uropean 

universities and of   
pro ramme. The remainin  places are 
assi ned on rst come rst served basis

• ccommodation fees  up to 00 full 
one semester rent  1000  of 
returnable deposit  all paid upfront. The 
rent is not returned if a student moves out 
from the dorm before the semester ends. 
( p to date details concernin  
accommodation costs valid in a iven 
semester are emailed to the students prior 
to the mobility start)

 O  
CCOMMO T O

Before Arrival

f a u  
arsaw, bein  a bi  metropolitan city, o fers 

numerous possibilities of o f campus 
accommodation available at various types of 
standard and wide ran e of prices, which 
should suit every student s bud et and 
e pectations. enerally, in oland there are 
two inds of rental contracts  
• rivate a reements  informal contracts 

based on which landlords sub rent an 
apartment,

• cial rental contracts  formal contracts 
covered by tenancy law, and thereby 
remain the safest and most 
recommended option

T   H  H
• earn about the avera e mar et prices for a lat of your interest
• erify in detail a lat o fer  chec  via oo le ap if the apartment actually e ists
• ever pay anythin  upfront for uninspected apartment
• ay attention to every detail when viewin  an apartment
•  standard rental period in oland covers twelve months, and by the olish law cannot be usually 

terminated earlier once si ned. a e sure that that your renal contract covers the e act duration of 
your stay in arsaw

• inally, ma e sure you understand all of the tenancy documentation before you si n anythin  if not 
as  for an n lish version

 o o  o  ar o o er i  ar a  
i  e alle  il i  i  ro e

11



 ADD  A

A�ter  Arrival

Registering Your Residence
A�ter you arrive in Poland you need to register your temporary residence address (place 
of stay) in Poland (in Polish: zameldowanie or meldunek).
• f you are an A wiss citizen staying in Poland for more than  days  you must 

register your temporary residence address in Poland (in Polish: 
zameldowanie meldunek) no later than on the th day of your arrival in Poland. 

• ther foreigners are o liged to register their temporary residence address in Poland 
no later than on the th day of their stay in Poland  if it e ceeds  days.

n order to register  you must visit any arsaw ity ouncil istrict ce ( rz d 
iasta). egistration is free of charge  although getting an o cial con rmation of the 

registered address will cost you  P  and is not given
on the spot.  

D   
https://warszawa19115.pl/-/temporary-residence-registration-of-foreigners-and-citizens
of european union mem er states and their family mem ers ( arsaw ity ouncil)

Gdansk, 
n    s  a  s  d s na ns n and
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HOW TO GET 
O  ESEL

A er  Arrival

PESEL
  ( ows echny le tronic ny ystem widenc i udno ci) number is a national identi cation 

number in oland. t s used for a variety of services, such as openin  a ban  account and accessin  
medical services. f you don t have a , you ll be assi ned one durin  the process of re isterin  
address.

Note!
There is the e planation 
and sample of applicaiton 
form in the appendi

e uire  o u ent
To re ister the address and obtain a  
number, the followin  documents are 
re uired
• Passport
• opy of the personal information pa e 

in your passport
• Temporary esidence e istration orm 

( pplication form, orm for address 
re isteration os enie pobytu 
c asowe o) ( ou can pic  up the 
appropriate form and complete it at the 
district o ce.)

• ou ll also need to provide proof of your 
address.

• roof of the adress (This could be a 
rental contract or, if you re livin  in the 

abin i dormitory, a document from the 
dormitory o ce.)

A  E E   te   te
• isit a district o ce in arsaw. The 

nearest one to  is the o ot w 
istrict ce m. t. ars awy located 

at a owiec a , 0 1  
ars awa, oland.

• Ta e a waitin  number tic et. 
lternatively, you can boo  your visit 

online at the followin  website  oo  
ppointment.

• ubmit all the re uired documents at 
the counter. our  number will 
be enerated immediately a ter your 
application has been processed.

 !
f you re in an e clusive situation where you 

need to apply for a  number without 
an address, there s a di ferent application 
form for this purpose.

e route to t e i tri t o e fro  u i n  A
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Important!
s an e chan e student you must hold appropriate health insurance valid for the entire mobility 

period at  and are obli ed to present its proof upon arrival at  at the latest. 

HE LTHC E 
S CE 

A er  Arrival

Notice!
efore you receive treatment ma e sure that a iven 

medical facility is contracted with the olish ational 
ealth und (www.nf . ov.pl), the only institution in 

oland assurin  public healthcare, and thus labelled 
with the below  lo o.
Terms and conditions of accessin  state run healthcare 
system in oland on the basis of  may vary 
dependin  on your home country, which issues . 

efer to relevant institution responsible for issuin  
 in your home country to learn to what e tend free 

healthcare is covered with your  in oland. 

If ou are a non EU nationa
ou are stron ly advised to ta e out an insurance plan with e tended covera e, which includes civil 

liability, ur ent earlier return, lost or stolen property, consultations with a eneral practitioner or 
specialists and dentalcare. 

If ou are an EU/E A itizen 
ou must provide at least a copy of a valid uropean ealth nsurance ard ( ). pon presentin  

the card you may access state provided healthcare for free, or in same  cases at a reduced cost, on 
the same basis as a resident of oland. enerally, with  you will receive services that are 
necessary accordin  to the doctor s opinion, so that you do not have to return to your home country 
to under o treatment. This usually includes free of char e emer ency treatment and treatment in 
the case  of sudden illnesses, as well as treatment of chronic and pre e istin  medical conditions, 
but not scheduled for chan e tudents treatment bein  a purpose of your stay in oland. 

Important! 
The  is T e uivalent to 
travel insurance. t does not 
cover any private medical 
healthcare and related costs, 
mountain rescue, treatment on 
cruises, repatriation, lost or 
stolen property and third party 
liability. ence, we hi hly 
recommend that you have both 
the  and a valid private 
travel insurance policy. 

14



A er  Arrival

oin t e u i  ea t are 
• lso, as private insurance plan re uires coverin  upfront all cost of treatment, reimbursed 

a terwards by your insurance company, we hi hly recommend applyin  (once already in oland) 
for voluntary public health insurance at the olish ational ealth und (  www.nf . ov.pl), 
department at ul. ha ubi s ie o, arsaw. 

• onthly contribution for  insurance amounts to only ca. 10  and entitles its holder to 
access free public healthcare system on the same basis as olish citi ens. The insurance 
document is issued to you on the spot, a ter submittin  all the documents and settlin  the 
re uired payment. or the application procedure followin  documents are re uired  an 
application form, a copy of your passport, a copy of your  student  card, a copy of your 
decision on admission ( olish version and n lish version). 

T           E      
  

a  ube piec y  si  dobrowolnie  a atw spraw  ro  po ro u  la ac enta  arodowy 
undus  drowia ( )  nansu emy drowie ola w (information available only in olish)

A itona  In uran e
inally, it is also recommended to ta e out an additional insurance pac a e called   by 

private insurance providers, which stands for insurance for medical e penses and personal accident 
insurance (insurance a ainst personal in ury includin  incapacity for employment, insurance 
a ainst death resultin  from an accident and insurance a ainst disability resultin  from an accident 
or sic eness). 

! 
 t is necessary to have health insurance 
for students in oland. f there s any 
medical cost,  won t be responsible 
for that. 

M  S   C
The niversity also runs a medical facility, 
located on campus, where you can receive 
free of char e rst aid and routine 
treatment. ind the detailed information on 

ow To ee a octor chapter.

Vaccinations
ompulsory vaccinations  none
ecommended vaccinations  diphtheria, tetanus and polio, viral epatitis , measles, tic borne 

encephalitis in case of visits in sprin  or summer terms.

15

https://www.nfz.gov.pl/dla-pacjenta/zalatw-sprawe-krok-po-kroku/jak-ubezpieczyc-sie-dobrowolnie/


WO S O T ST  
WE SE  SGH  OL

A er  Arrival

ero ter  E a
The ero term e am refers to an 
e amination scheduled prior to the 
commencement of the standard e am 
term. t s worth notin  that not every 
professor arran es for a ero term 
e am. onetheless, if a student passes 
this early e amination, there is no 
re uirement to participate in further 
e am dates within that term. s per 

 re ulations, students are 
permitted to attempt the nal 
e amination twice.

E  atfor
, also referred to as 

, is an online learnin  
platform utilised at . t s a 
comprehensive resource for di ital 
learnin  materials and a useful tool 
for professors to distribute course 
materials and conduct online 
e aminations.

Dziekanat
ie anat  stands for ean s ce , 

servin  as the under raduate or 
raduate studies o ces at .

tu  C e
n the conte t of the uropean education 

system, the irst ycle  of study ali ns 
with the achelor s or under raduate 
level in the nited tates system. 

imilarly, the econd ycle  corresponds 
to the aster s or raduate level.

ollo   o  a e oo  for e la e  i for a io  
https://www.facebook.com/SGHInternational/
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HOW TO USE WI-FI, VPN, &
PRINTE S IN S H

A�ter  Arrival

VPN
For certain web services at SGH, you'll need to use the SGH VPN. Detailed instructions on how to 
set up and use the VPN can be found on our website: SGH VPN

Printers
n the SGH ca pus, there are nu erous 

printers which can be accessed by placin  
your student D card on the card reader. 
Guidance on toppin  up your account 
balance and sendin  your les to the 
printers is available here: Printin  and 
Scannin   entral Printin  Syste

dditionally, there are a variety of e ternal 
print shops across the city. n Polish, these 
are o ten called ' ero' eanin  'copy'  or 
'Dru ' eanin  'print' .

WI-FI
t SGH, students can access i Fi usin  

the followin  details:
• SS D: eduroa
• serna e: our student D nu ber 

be innin  with  letters  followed by 
s h.waw.pl

• Password: our SGH lo in password, 
used for syste s li e S Sweb.

I     IT  ,    IT  
nfor ation echnolo y and nfrastructure entre

 Support ea
a owiec a , buildin   ibrary , roo  

phone:   
e ail: helpdes s h.waw.pl  

    li  la t a e  a e e e i   e er  
ale  la t a e  e  it  i a  e ale  e  it  a



Transportation in Warsaw
Warsaw o�fers a range of public transportation options, including metros (Warsaw's metro 
system comprises two lines: M1 (Mlociny-Kabaty, North-Southbound) and M2 (Bemowo — 
Bródno, West-Eastbound), buses, trams, and trains (KM, WKD, ZTM - these provide 
commute services within Warsaw and its surrounding areas, identified by starting with KM 
or S).

GET AROUND 
AR A   O AND

A�ter  Arrival

Ti ts in Warsaw
• Tic ets are categorised by Zones 1 and 2, and by duration of validity. With a validated 

tic et, unlimited ourneys are permitted for its specified duration. Ensure to validate your 
tic et prior to using it. urther details on tic et ones can be found here: 
https: www.wtp.waw.pl wp-content uploads sites 2 2 2 2 podmie s ie.png

• When using the metro, your tic et is automatically validated when passing through the 
gates.

•  variety of tic et options are available for short-term needs, including 2  and  
minutes, or 1 to  days. These can be purchased via dedicated apps or tic et machines. 

ong-term options, such as 1 to -month tic ets, are also available and can be encoded on 
your student D card.

• Two tic et prices are available: full price (normalny) and discounted (ulgowy). s a 
student, you're eligible for discounted tic ets, but remember to always carry your student 
D.

• More information on tic ets and prices is available here: 
https: www.wtp.waw.pl ceny-i-rod a e-biletow

N  
Sometimes there might be a sudden suspend of Metro, to chec  the status of public 
transportation, please chec  WT s website, https: www.wtp.waw.pl en

18

https://www.wtp.waw.pl/en/


an Your ourne
To plan your ourney, the a do ade  app is 
recommended as it provides comprehensive public 
transport information. This app also allows tic et 
purchases, which will be a code. To validate the 
tic et, simply scan the code in metro stations or on 
buses.

A er  Arrival

Inter it  ra e in
or intercity travel,  ntercity is 

the o cial train operator, o ferin  
half price tic ets for students. 

lease always carry your student 
 for tic et inspections. 

Notice!
f you re studyin  in oland  only olish student 

cards are accepted, and if you re stayin  for the 
second semester, ensure your card is updated with 
the valid semester stic er. n case of  reduced 
fare applies in case of students under 6 years old. 
( octoral student under  year old) .

! 
n some cities in oland,  
oo le aps cannot provide 

public transportation 
information.

ran ort fro  Air ort
or ourneys to hopin irport, trains or buses are available. 
f departin  from odlin irport, travel is sli htly more comple . ptions include coach services 

or a train to odlin railway station, where a shuttle bus is available to the airport.

"Do you know airport in Polish is lotnisko?"
h  na  o  th  national arri r o  Polan   Polish irlin s is also ori in  ro  lotnisko
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an   one  E an e
ost of places in oland accept credit cards, however there mi ht be some chances that you ll still 

need cash.
• f you wish to e chan e your money into a di ferent currency, you can visit a antor  (currency 

e chan e shop). lease note, the e chan e rates can vary between di ferent antors.
• The o cial currency in oland is the olish oty ( ). t s possible to open ban  accounts not 

only in , but also in a variety of commonly used currencies. 
• To open a ban  account, you ll typically need to provide documentation such as your passport, 

proof of your  number, and a student card. ome ban s may re uire additional 
documents.

 TELECOMS  
OST O CE

A er  Arrival

BLIK
 is a mobile payment system in 

oland that enables users to ma e 
immediate payments and cash 
withdrawals usin  their standard 
mobile ban in  app. This system 
supports online and in store 
transactions, real time transfers 
between ban  accounts and T s, and 
card free cash withdrawals from T s. 

Telecoms
n oland, both T  and  mobile internet services 

are widely available. any telecommunications 
companies o fer not only traditional  cards but 
also e s. t s even possible to re ister for a 
mobile number and service online, without 
needin  to visit a physical store. Typically, the 
monthly cost for mobile services without a 
contractual a reement ran es from 0 to 100 olish 

oty ( ).

o t e
n oland, you can send the letters 

and parcels throu h public (post 
o ce, in olish  oc ta ols a) or 
private services. To chec  the 
information and the rate, please 
use their website. 
https www.poc ta pols a.pl

h   o put r whi h th  rst Polish 
s r r an  ho pa  www  s t up on  

hi it  in ppl  us u  arsaw
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e ro e  of o tor A oint ent   re ri tion
n oland, it s possible to buy certain medicines over the counter, without a prescription. owever, for 

some types of medication, a doctor s prescription is necessary.
The process for consultin  a doctor and obtainin  prescription medicine is as follows
• rran e a consultation with a doctor. This can be done throu h various means, includin  at a clinic 

or hospital, via telephone, video call or online chat.
• f the doctor determines that medication is re uired, they will provide you with a prescription. 

owadays, most doctors in oland use e prescriptions, nown in olish as recepta. urin  the 
consultation, the doctor will as  for your personal details such as your phone number, address and 

 number to enerate this e prescription. The e prescription is a  document featurin  a 
barcode, your personal information, and the details of the medication you are authorised to 
purchase.

• ter your consultation, you can buy the prescribed medicines at a pharmacy, nown in olish as 
pte a, usin  either the e prescription or a traditional paper prescription.

WHE  O  EE  TO 
SEE  OCTO  !

A er  Arrival

! 
lease note that the cost for private medical 

consultation with a eneral practitioner, 
without insurance, typically ran es from 100 
to 00 olish oty ( ).

A sample of 
e-recepta
from 

M  S   C
The niversity runs a medical facility, 
located on campus, where you can receive 
free of char e rst aid and routine 
treatment. 
f you need psycholo ical assistance, you 

may bene t at no cost from psycholo ical 
health services provided by , and 
on campus. These services include 
counsellin  for issues related to stress, 
an iety and emotional distress, attention 
related problems, cultural adaptation 
di culties, relationship di culties (school 
related, family related, or other), 
motivational issues, or other  di cult to 
cope on your own.  

lease nd out more on the followin  
webpa es or in the appendi  

edical facility , sycholo ical assistance 
sections on the school s website
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ST E T MO L T
REGISTRATION

Appendix

E anation 
esidence document or a visa both with annotation student  by an member state other than 
oland (e cept for enmar  and reland who do not apply irective 016 01 , and thus are not 

sub ect to the provisions).
tudent mobility  re istration ives the opportunity to stay on the territory of the  countries for a 

period lon er than the standard 90 days (within a period of 1 0 days), but not lon er than 60 days, 
if the forei ner is covered by the pro ram of student e chan e or a bilateral a reement between two 
universities. urthermore, the validity of the residence card or lon term visa should cover the entire 
period of the planned stay in a iven country resultin  from the a reement concluded between 
universities or the  pro ram.

e uire  o u ent
 forei ner who meets the above mentioned conditions for student mobility, upon arrival in 
oland, should immediately as  the host university to submit noti cation the ce for orei ners 

about their intention to study in oland as an e chan e student.  forei ner cannot send such a 
notice themselves. The process is mana ed by the host university upon submittin  by the student 
in due time a complete set of the below documents
• can of the forei ner s residence card or lon term visa with the annotation student
• ealth insurance policy coverin  the costs of treatment in oland, e. .  private insurance policy, 

voluntary health insurance by the olish ational ealth und ( )
• tatement by student on monthly accommodation costs when in oland
• ocuments provin  possession of su cient nancial means to cover livin  e penses in oland 

includin  travel costs bac  to the  country that issued student s residence document. 
urthermore, these documents should be issued not earlier than one month before the date of 

submission of the noti cation by host university.

         
S    E EE   
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orei ner  ont  u et
ccordin  to the re ulations, forei ner s monthly bud et, a ter deductin  accommodation costs, 

must e ceed 6,00 olish loty for a sin le person. lso, it is re uired to prove that the costs of the 
return travel or transit can be covered, dependin  on the country from which he has come, accordin  
to the re uirements below
• 00 loty (or e uivalent amount in other currency), if a forei ner comes from a country that is not 

nei hbourin  the epublic of oland, or 
• 00 loty (or e uivalent amount in other currency), if a forei ner comes from a country 

nei hbourin  the epublic of oland

o u ent  in orei n an ua e
f any of the documents is submitted in a lan ua e other than olish, it has to also be accompanied 

by sworn translation made by a sworn translator entered on the list of the olish inistry of 
ustice  ista t umac y pr ysi ych  T umac e pr ysi li  e estry i ewidenc e  iuletyn 
nformac i ublic ne  (ms. ov.pl)  seful lin  nfo ra a mobilno en.pdf

Appendix

o u ent  ro in   o e ion of u ient inan ia  ean
• Traveller chec
• erti cate on the credit card limit by the ban  that issued the credit card,
• erti cate of possession by a forei ner, or a person on whose maintenance this forei ner remains, 

cash in a ban  or cooperative savin s and credit union established in the territory of the epublic 
of oland or another ember tate of the uropean nion, a ember tate of the uropean ree 
Trade reement ( T )  a party to the reement on the uropean conomic rea or the wiss 

onfederation
• erti cate of employment and the amount of earnin s of a forei ner or a person on whom the 

forei ner remains dependent
• roof of scholarship document
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TEM O  ES E CE 
E M T

Appendix

e orar  e i en e er it for non EU/EEA ationa  
E e tiona  in Ca e of E an e tu ent  
orei ners may apply at oivodeship ce relevant for the place of residence (for e. . a ovian 
oivodeship ce), but once already in oland if they intend to e tend their stay in oland 

beyond visa validity period. The residence card entitles its holder to wor  and run business in 
oland without wor  permit provided that it was issued based on full time studyin . 

Important! 
tension of a visa on a basis of temporary residence permit is only possible in e ceptional cases 

when new facts and special circumstances arise a ter enterin  oland. ence, all students  
includin  those from visa free countries of which nationals are e empted from ettin  a visa for 
stays in oland shorter than 90 days  are hi hly recommended to obtain a visa for the whole period 
of their studies before they arrive in oland. ote that a semester at  usually lasts around 1  
weeks. 

 
• olish e onsulate

https://secure.e-konsulat.gov.pl
• olish orei ner s ce

https://udsc.gov.pl
• online re istration forms (residence permits) 

https cud o iemcy. ov.pl
• inistry of orei n fairs epublic of oland https www.ms . ov.pl

        W  
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L G  
O  O E  ST E TS

Appendix

o u ent  re uire
•  opies of application forms (  branch provides them and the sta f teach you how
• to ll in)
• Passport
•  number certi cate
• tudent  ard
• on rmin  letter of you re the student from the university (in case you don t have a student  card)
• esidence con rmation ( roof from the dorm, rental contract..etc) 

T  
Trusted ro le can also be the ban  online account from certain ban s, such as an  ols i, an  

e ao, ,  aribas  etc)
• nstructions for activate e ayer function, and ll and submit   form throu h  . 

They re in olish but translation is useful 
• https www. us.pl documents 101 1 6 bs u a ro lic e .pdf 0 6d 6 b 1 d1 d a a6ab c

b1 0f 1ba
• https://www.zus.pl/portal/pomoc/index.html?aktywacja_p3atnika.html

te    ran
1. o to  ranch, at Tytusa ha ubi s ie o , on the round loor ( e t to otel arriott).

. They have an n lish service counter, pic  up the number from the machine for n lish service.

. Then they ll teach you how to ll in the form and si n the contract.

te   U  ran
1. ter  ranch, you ll need to o to  branch to submit  form (re ister form) ( nstruction 
and e planation as in the attachment).

. They ll ive you a paper with a ban  account (sample as in the appendi ), please remember to pay 
the contribution throu h the ban  account monthly on time.

. ter the payment, you ll need to submit a declaration form (  ) monthly, to declare that 
you ve paid. t can be done online with   platform with the trusted pro le.

IMPORTANT!
ter the study is nished, please remember to o to  branch a ain to terminate the contract.

25



Appendix

str ct o  papers from  ra c
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The rector of changes through email.
The organisation of School of Economics

SGH might announce
the academic year 2023/2024 at the SGH Warsaw

Appendix to Regulation
of

the SGH Warsaw
3 March 2023School of

No. 12 of the Rector of
Economics

SGH Calendar
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is
The the building.
Usually the first digit

is
the floor.

I.E. G212 Building G, 2nd Floor,

Room

212

SGH Rule:

Room

Naming
alphabet means
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Where to find help in SGH?

Please check the office hours before your visit!
 ebsite  tu e t  er ra uate ra uate ea s ffice 

 tu e t s ervice

Undergraduate:
Ms. Katarzyna Smolińska

on      
mail  katarzyna.smolinska s . a . l

il in   Main il in  ro n  loor  oom 

ra at  
Ms.Monika osińska

on      
mail  monika.rosinska s . a . l

o nt r   il in   Main il in  ro n  loor  oom 

de i  el ted
S h  o r e  h n e per on l d t  pi  p 
t dent rd nd proof of t dent t t

er en  
 Gener l
 l n e
 ire ri de
 oli e
 ni ip l oli e

i t of iplo ti  
i ion  ie  

http o pl tt h
ent f d
e f d d d

SGH ntern tion l entre
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Please check the office hour before your visit!
 ebsite  tu e t   ervices

IT HELPDESK
S H L     

    
        

 
     

IT Related
 a  t   a d t 

 a us e ical acility
T       

     P D 
  
     

  
    

D T S SE I E  
      

  T   
 T    

SE S SE I E  

  T    

T    
 S    

S    

ed al Related

 art ere  hos ital 
  H     

 I    
 S      

      
 

      
   

Psycholo ical ssista ce
P      

psychologicalhelp@sgh.waw.pl.

 I te at al e t e
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